Vacation Rental Invoice Template
By iButlers
This guide includes an editable template and three real examples developed by iButlers (Exempt, VAT 10% and B2B 21% + Withholding) so you can invoice error-free in just minutes.
Perfect for: owners, managers, and vacation rental agencies.
What you’ll get:
· ✅ Ready-to-use template (Word)
· ✅ Examples with real numbers (Exempt, 10%, B2B with withholding)
· ✅ Field checklist and legal notes placeholders
Download:
· Word: Invoice_Template_iButlers_with_Examples.docx

Automate your check-in with iButlers
Remember, you can automate the check-in form with our platform, sign up at https://app.ibutlers.com/ and try it completely free.



Legal notes: State whether the transaction is subject to or exempt from VAT and include any applicable legal references. This document is a template and does not constitute legal advice. For your specific case, please consult your advisor.



	INVOICE Nº	
	

	Issue date
	


	Company/ Name
	

	NIF/CIF
	

	Address
	

	Phone
	

	Email
	

	Web (optional)
	



INVOICE


	Recipient (Name/Company)
	

	ID /Passport/VAT
	

	DAddress
	

	Phone
	

	Email
	


	Property
	

	Property Address
	

	Check-in date
	

	Check-out date
	

	Nº of guests
	

	Booking code
	



Line items (add/remove rows as needed):
	Description
	Notes
	Units./Nights
	Unit Price
	Amount
	Taxes

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Subtotal
	

	VAT (%)
	

	VAT (€)
	

	Withholding Tax (%) (if applicable)
	

	Withholding IRPF (€)
	

	Total Due
	



	Payment Method
	

	Payment Status
	Pending / Paid

	Payment Date
	

	Security Deposit (if applicable)
	


Example A — Stay without hotel-like services (Exempt 0%)
	Compañía / Nombre
	iButlers Host SL

	NIF/CIF
	B12345678

	Dirección
	C/ Gran Vía 123, Madrid

	Destinatario (Nombre)
	Juan Pérez

	NIF/Pasaporte
	DNI 00000000X

	Nº de factura
	2025-A-0001

	Fecha de emisión
	2025-10-11

	Propiedad
	Apartamento Centro iButlers

	Dirección de la propiedad
	C/ Mayor 10, Madrid

	Fecha de llegada
	2025-12-01

	Fecha de salida
	2025-12-05

	Nº huéspedes
	2

	Código de reserva
	IB-A-2025-001



Conceptos:
	Descripción
	Notas
	Unid./Noches
	Precio unitario
	Importe
	Impuestos

	Accommodation (4 nights)

	Tourist stay without hotel-like services.
	4
	120.00 €
	480.00 €
	Exento

	Limpieza final
	
	1
	40.00 €
	40.00 €
	Exento


	Subtotal
	520.00 €

	IVA (%)
	0.00%

	IVA (€)
	0.00 €

	Retención IRPF (%)
	0.00%

	Retención IRPF (€)
	0.00 €

	Total a pagar
	520.00 €



	Método de pago
	Transferencia

	Estado del pago
	Pendiente

	Fianza
	200,00 €



Operation exempt from VAT as no hotel-like services are provided during the stay.

Example B — Stay with hotel-like services (VAT 10%)
	Compañía / Nombre
	iButlers Host SL

	NIF/CIF
	B12345678

	Dirección
	C/ Gran Vía 123, Madrid

	Destinatario (Nombre)
	Laura Gómez

	NIF/Pasaporte
	DNI 11111111Y

	Nº de factura
	2025-B-0001

	Fecha de emisión
	2025-10-11

	Propiedad
	Apartamento Centro iButlers

	Dirección de la propiedad
	C/ Mayor 10, Madrid

	Fecha de llegada
	2025-12-10

	Fecha de salida
	2025-12-14

	Nº huéspedes
	3

	Código de reserva
	IB-B-2025-001



Conceptos:
	Descripción
	Notas
	Unid./Noches
	Precio unitario
	Importe
	Impuestos

	Accommodation (4 nights)
	Includes linen/towel change and cleaning every 2 nights.
	4
	120.00 €
	480.00 €
	Incluido

	Desayuno
	
	4
	8.00 €
	32.00 €
	Incluido

	Limpieza final
	
	1
	40.00 €
	40.00 €
	Incluido


	Subtotal
	552.00 €

	IVA (%)
	10.00%

	IVA (€)
	55.20 €

	Retención IRPF (%)
	0.00%

	Retención IRPF (€)
	0.00 €

	Total a pagar
	607.20 €



	Método de pago
	Tarjeta

	Estado del pago
	Pagado

	Fecha de pago
	2025-12-14



Legal notes: Operation subject to VAT as hotel-like services are provided during the stay.
Example C — Invoice to intermediary (VAT 21% + Withholding)
	Compañía / Nombre
	iButlers Host SL

	NIF/CIF
	B12345678

	Dirección
	C/ Gran Vía 123, Madrid

	Destinatario (Razón social)
	Gestiones Turísticas Iberia SL

	NIF/VAT
	B87654321

	Nº de factura
	2025-C-0001

	Fecha de emisión
	2025-10-11

	Concepto
	Honorarios de gestión de reservas



Conceptos:
	Descripción
	Notas
	Unid./Noches
	Precio unitario
	Importe
	Impuestos

	Reservation management fees
	B2B relationship with intermediary company. 21% VAT and withholding tax (if applicable)
	1
	300.00 €
	300.00 €
	Incluido


	Subtotal
	300.00 €

	IVA (%)
	21.00%

	IVA (€)
	63.00 €

	Retención IRPF (%)
	7.00%

	Retención IRPF (€)
	21.00 €

	Total a pagar
	342.00 €



	Método de pago
	Transferencia

	Estado del pago
	Pendiente



Legal notes: B2B relationship. Subject to 21% VAT and, if applicable, withholding tax according to the applicable regime.
